
We're moving to Office 365! 
All of your existing email from our old email system will be migrated to Office 365. When that is 

complete, you can sign in and start using email from Office 365. Check the website at icsptsa.org for 

status updates on our migration. 

This document tells you how to sign in, and how to set up your email clients on your phones, tablets, 

or computers. Question? Email webmaster@icsptsa.org.  

 

Sign in to Office 365 

1. Sign in at portal.office.com with the username and temporary password that was sent to you. 

 

2. Reset your password when you log in. 

If you lose your password, you can reset it at passwordreset.microsoftonline.com or contact 

webmaster@icsptsa.org. 

  

http://icsptsa.org/
mailto:webmaster@icsptsa.org
http://go.microsoft.com/fwlink/p/?LinkId=402333
https://passwordreset.microsoftonline.com/
mailto:webmaster@icsptsa.org


To get to your email from Office 365 

1. On the Office 365 home page, click the Mail button. 

 

 

Set up your phone, tablet, or computer to get email 

from Office 365 
Follow the instructions for your device: 

Phones and tablets: PCs or Macs: 

Video: Set up mobile devices with Office 365 

 Set up email on an iPhone or iPad 
 Set up email accounts on an Android 

phone or tablet 
 Set up email on a Windows Phone 
 Set up email on a BlackBerry  
 Set up email on a Nokia (Symbian OS) 

phone  
 Set up email on Windows Mobile 6.5  
 Set up email on other Internet-capable 

phones and tablets  

 Set up email in Outlook for PC  

 Set up email in Outlook for Mac  

 Set up your Office 365 mailbox in 

Outlook 

 Set up your Office 365 or Exchange-

based email in Windows 8 Mail 

 Set up your account in Mail for Windows 
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https://support.office.com/en-us/article/Video-Set-up-mobile-devices-with-Office-365-22ccc8e6-fa86-45ac-b83d-3e705a364845?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-US/article/Set-up-email-on-an-iPhone-or-iPad-b2de2161-cc1d-49ef-9ef9-81acd1c8e234
https://support.office.com/en-US/article/Set-up-email-accounts-on-an-Android-phone-or-tablet-886db551-8dfa-4fd5-b835-f8e532091872
https://support.office.com/en-US/article/Set-up-email-accounts-on-an-Android-phone-or-tablet-886db551-8dfa-4fd5-b835-f8e532091872
https://support.office.com/en-US/article/Set-up-email-on-a-Windows-Phone-181a112a-be92-49ca-ade5-399264b3d417
https://support.office.com/en-US/article/Set-up-email-on-a-BlackBerry-8231fa3b-e551-4f45-b522-778406662f55
https://support.office.com/en-US/article/Set-up-email-on-a-Nokia-Symbian-OS-phone-7696792f-74c7-4542-9089-073804089623
https://support.office.com/en-US/article/Set-up-email-on-a-Nokia-Symbian-OS-phone-7696792f-74c7-4542-9089-073804089623
https://support.office.com/en-US/article/Set-up-email-on-Windows-Mobile-65-3c42aff8-404c-4bcb-aed6-6f01dc9d863f
https://support.office.com/en-US/article/Set-up-email-on-other-Internetcapable-phones-and-tablets-775748a1-0075-40fd-b630-1d2a84be081a
https://support.office.com/en-US/article/Set-up-email-on-other-Internetcapable-phones-and-tablets-775748a1-0075-40fd-b630-1d2a84be081a
https://support.office.com/en-US/article/Set-up-email-in-Outlook-for-PC-6e27792a-9267-4aa4-8bb6-c84ef146101b
https://support.office.com/en-US/article/Set-up-email-in-Outlook-for-Mac-86bd232e-0422-49b5-9b60-d1c5f1109f40
https://support.office.com/en-US/article/Set-up-your-Office-365-mailbox-in-Outlook-a8059189-d5e5-419e-8702-0462e16891e1
https://support.office.com/en-US/article/Set-up-your-Office-365-mailbox-in-Outlook-a8059189-d5e5-419e-8702-0462e16891e1
https://support.office.com/en-us/article/Set-up-your-Office-365-or-Exchange-based-email-in-Windows-8-Mail-EBC3FC84-EA57-401C-84BC-0BD168808CF5
https://support.office.com/en-us/article/Set-up-your-Office-365-or-Exchange-based-email-in-Windows-8-Mail-EBC3FC84-EA57-401C-84BC-0BD168808CF5
https://support.office.com/en-US/article/Set-up-your-account-in-Mail-for-Windows-10-7ff79e8b-439b-4b47-8ff9-3f9a33166c60
https://support.office.com/en-US/article/Set-up-your-account-in-Mail-for-Windows-10-7ff79e8b-439b-4b47-8ff9-3f9a33166c60
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